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1. HSTORY. This is an initial publication.

2. PURPCSE. This nenorandum establishes policy and outlines
responsi bilities and procedures for this headquarters.

3. SCOPE. Applicable to all personnel under the operational
control of USA DENTAC, Fort Huachuca, Arizona.

4. REFERENCE. AR 612-11, The Arny Sponsorship Program
5.  RESPONSI BI LI TI ES.

a. The USA DENTAC Commander is responsible for the
fol | ow ng:

(1) Assigning an individual to perform sponsorship
duti es.

(2) Witing a welcone letter to the soldier, notifying
hi m who his sponsor will be (appendix A).

(3) Notifying the assigned sponsor of his assignnent
(appendi x B)

b. The sponsor is responsible for the foll ow ng:

(1) Witing a welcone letter to the individual (appendix
C). Information contained should include the availability of and
waiting time for Governnment quarters in addition to information
on tenporary billets and Tenporary Lodgi ng Al |l owance benefits.
This informati on nay be obtained fromthe Fam |y Housing Ofice.

(2) Requesting an arrival date.
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(3) Mintaining contact with the newly assi gned sol dier.
Once exact arrival information is received, the sponsor wll
arrange billeting and any other special requests, i.e.
transportation fromthe airport, kennel reservations, etc.

(4) Providing the commander with a copy of the wel cone
letter.

(5) Ensuring the newy assigned soldier receives all
necessary assi stance for an expedient, pleasurable orientation
into this organization.

The proponent agency of this publication is the Conmander.
Send comments and suggested i nprovenents on DA Form 2028
(Recomrended Changes to Publications and Bl ank Forns) to
Commander, U. S. Arny Dental Activity, ATTN. DSBJ-CDR, Fort
Huachuca, AZ 85613-7040.

/1 Original Signed By//

HARLAND G LEW S, JR
Col onel, Dental Corps
Conmmandi ng

DI STRI BUTI ON:
DSBJ-CDR - 1
DSBJ- RDC — 6
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APPENDI X A
DEPARTVMENT OF THE ARMY
UNI TED STATES ARMY DENTAL ACTIVITY
Fort Huachuca, Arizona 85613-7040

(Current Date)

Ofice of the Commander

(I'ndi vi dual s Nane)
(Conpl et e Addr ess)

Dear (Rank and Nane):

Wel conme to the United States Arny Dental Activity, Fort
Huachuca, Arizona. | amvery pleased to receive the announcenent
of your forthcom ng assignnent. | amsure that you will find
your assignnent to the DENTAC both rewardi ng and enjoyabl e.

(Rank/ Nanme of Sponsor) has been assigned as your sponsor.

You will hear from (himher) in the near future. |If you have any
addi ti onal questions, you may contact (Sponsor’s Nanme) by writing
to himat (Conplete Address). |If you need to reach your sponsor

tel ephonically, you can call himat DSN 821- XXXX or COW (520)
533- XXXX during duty hours.

Again, welcone to the Fort Huachuca Dental Activity. W |ook
forward to your arrival

Si ncerely,

Harland G Lew s, Jr.
Col onel, U S. Arny
Conmmandi ng
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APPENDI X B

DSBJ- CDR (612-1) (Current Date)

MVEMORANDUM FOR ( Nane of Sponsor)

SUBJECT: Notification of Sponsorship Appoi ntnent

1. In accordance with AR 612-11, you have been designated as the
sponsor for (Nanme of Sol dier).

2. (He/She) is due to report to this activity on or about
H s/ Her address is as foll ows:

3. You are directed to wite a personal letter welcomng this
individual to our unit within 5 days. Forward a copy of your
conpleted letter to this office for inclusion into his/her
personnel file. DA PAM 612-1 provides hel pful formats and
checklists for witing to and sponsoring soldiers and their
famlies.

4. | nmust enphasi ze the great inportance of your perfornance as
a sponsor. You will provide the soldier with the first

i npression of our unit and installation. This initial inpression
is crucial to the soldier’s long termattitude and perfornmance.

| urge you to express a genuine interest in the soldier’s needs
until he/she settles into our unit and area.

5. If you need assistance with your sponsorship duties or have
any further questions, please call 3-3873/3144.

HARLAND G LEW S, JR
Col onel, Dental Corps
Conmmandi ng
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B-1
APPENDI X C

DEPARTMENT OF THE ARMY
UNI TED STATES ARMY DENTAL ACTIVITY
Fort Huachuca, Arizona 85613-7040

(Current Date)

Runi on Dental dinic

(I'ndi vi dual s Nane)
(Conpl et e Addr ess)

Dear (Rank and Nane):

Wel conme to the Fort Huachuca Dental Activity. | have been
assigned as your sponsor, and in this capacity | hope to do
everything | can to make your arrival and in-processing as
pl easant as possi bl e.

The attached packet nmay hel p answer sone of your questions about
this area. Please feel free to contact nme regardi ng any ot her
gquestions you may have. If you will provide nme with your housing
requirenents, | will get nore specific information regarding both
tenporary and pernanent quarters.

If | may provide any additional information, please don't
hesitate to call nme at DSN 821- XXXX or COW (520) 533- XXXX during
duty hours. M/ hone phone nunber is (520) XXX- XXXX.

Si ncerely,

John J. Snedl ey
Sergeant, U. S. Arny
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